
 
 

News & Notes
BE NEAT FOR SAFETY’S SAKE!

Housekeeping may be a chore you try to
avoid at home, but at work, it’s a safety
responsibility you share with co-workers.
You’re much safer when your work area is
clean and neat, and everything is in its
place. Follow these good housekeeping do’s
and don’ts to make sure your work area
stays safe all the time:

DO:
   Place scrap and trash in appropriate con-   
tainers immediately.
   Keep your work area clean by pitching in   
with such chores as sweeping and wiping   
down surfaces and equipment.
   Keep aisles and stairways clear.
   Report burned out lights and damaged   
flooring so that it can be fixed.
   Clean spills immediately—or report a   
problem if you can’t handle it yourself.
   Store items in their proper place.
   Put tools and materials away when you’re   
done using them.   

DON’T:
   Don’t leave cords, tools, or other mater-   
ials where someone could trip over them.
   Don’t stack materials too high. Also make   
sure the biggest, heaviest items are on     
the bottom.
   Don’t block fire extinguishers, fire exits,
emergency supplies  and equipment, or
fire sprinklers.
   Don’t store possibly flammable, combust-   
ible, or toxic substances until you’ve read   
label instructions.
   Don’t ignore potential safety hazards—   
remove or report them.   
   Don’t allow grease and dirt to build up on    
machinery and equipment.

Safe Holiday Driving
Winter weather creates hazards

Winter officially starts this month at just about the time many people are hitting
the roads for holiday shopping and celebrations. Stay safe by following these
winter driving tips:

   Don’t overestimate your ability in bad driving conditions.
   Slow down and allow extra distance between you and the car in front of you.
   Wear a seat belt, and require all passengers to buckle up as well.   
   Never drink and drive. Even a little holiday cheer could increase your risk of
an accident.

   Don’t slam on the brakes on wet or icy roads. If you don't have antilock   
brakes, pump gently for a controlled slowdown. If you do have antilock   
brakes, keep steady pressure on the brake pedal.

   Turn your wheels gently in the direction of your slide   to straighten it out.
   Drive on interstates   whenever possible, because highways are generally in
better condition. Do not use your cruise control in wet or slippery conditions.

   Turn on your headlights   to see and be seen.
   Clear snow and ice off the headlights, taillights, mirrors, windows, and   
license plates. Stop the car when necessary to keep the windows clear.

   Remember that bridges, ramps, and overpasses may freeze first, so slow   
down and be extra careful.

Safety Matters
 Produced by the Insurance Coverage Office

State of Delaware     Volume XVI              December 2007

Have a Happy Holiday!
But make sure it’s a safe one, too

Don’t let your safety guard down this month as your decorations go up. Follow
these simple pointers for having a safe holiday season:

   Keep decorations and trees clear of heat sources or flames such as   
radiators, fireplaces, and candles.

   Don’t overload electrical outlets by inserting too many plugs into one outlet.
   Avoid using candles—many home fires are started by candles. If you do use   
them, make sure to put them where kids can’t reach and where they can’t get   
knocked over. And never leave candles burning when you leave the room.

   Keep natural Christmas trees moist—dry needles can catch fire.
   Turn off indoor holiday lights when you’re not at home.
   Don’t use a fireplace without a metal screen or glass doors in place.
   Don’t leave discarded gift wrap near a fireplace, candles, or heat sources   
like radiators.

   Use UL-approved extension cords and lights. Check the tag on the cord   
near the plug.

   Don’t run extension cords under rugs   or staple them to the wall or floor—   
you could damage the insulation, expose the wires, and start a fire.

   Use outdoor lights that are approved for outdoor use and use only   
extension cords that are waterproof and approved for outdoor use.

Riddles of the Month
a). What does the invisible man drink?
b). What is a tree's favorite drink?   
c). What is not seen, but often changes?
d). Why do hummingbirds hum?   

Answers on Page 2 in Safety Bits &
Pieces



 

On the Lighter Side   
The 12 year old boy stood patiently beside
the clock counter while the druggist waited
on adult customers. Finally he got around
to the boy, who made his purchase and
hurried out to the curb, where his father
was impatiently waiting in his car.   
"What took you so long, son?" he asked.
"The man waited on everyone before me,
but I got even!" "How?" asked the father.   
"I set all the alarm clocks while I was
waiting," the boy explained happily. "It's
going to be a mighty noisy place at 8pm!"   

Safety Tip of the Month
During winter months carry emergency
equipment in your car that's appropriate
for the weather. This includes sand for
better traction, along with a shovel, snow
brush/ice scraper, jumper cables,
flashlight, cell phone, blankets and
warning devices such as flares,
reflectors, etc.    

Quotation of the Month
"You can have everything in life that you

want if you just give enough other
people what they want."   Zig Ziglar

Have a Safe and Happy Holiday Season!!   

Safety Bits & Pieces
MATCHING GLOVES

Gloves can protect your hands from all
kinds of hazards—as long as you choose
the right glove for the hazards you face.   
Take this matching quiz to see if you know
which gloves to use for which hazards.
Write the letter of the correct glove type on
the line in front of each hazard.

A. Cotton fabric
B. Leather
C. Rubber, neoprene, vinyl
D. Latex
E. Metal mesh
F. Insulated rubber

          Cuts
          Burns
          Electrical shock
          Hazardous chemicals
          Bloodborne pathogens (HIV, hepatitis)
          Abrasions, splinters
[Answers at end of  Safety Bits & Pieces

column.]

HAVE A NICE (AND SAFE) DAY!
Keeping safe at work should be a priority for
everyone. Nothing will turn a nice day into a
rotten one quicker than an accident.   

To keep safe today and every workday,
follow these 10 safety tips:

   1.   Report hazards and potential safety
problems right away.

   2.   Follow safe work procedures.
   3.   Wear required Personal Protective

Equipment (PPE),   such as gloves.
steel toed shoes, safety vests, eye
protection, hearing protection, etc.   

   4.   Keep alert, focus on your work, and
don’t rush—it can make you careless.

   5.   Practice on the job the safety skills
and techniques you learn in safety
meetings and training sessions.

   6.   Report all accidents, injuries, and
work-related illness to your supervisor.

   7.   Pay attention to warning signs,
labels, and other written safety
instructions.

   8.   Ask if you don’t understand what to
do or how to do it safely.

   9.   Never take risks   with your safety or a
co-worker’s safety—always make the
safe choice.

10.   Know what to do in an emergency.

   RIDDLES OF THE MONTH ANSWERS:
a). Evaporated Milk   
b). Root beer
c). The mind
d). Because they forgot the words!

Matching Gloves Article Answers:
E—cuts; B—burns; F—electrical;

C—chemicals; D—pathogens; A—abrasions

Protect Your Peepers
Follow these eye safety tips

If you were asked to name your most valuable possessions, would you include
your eyes? Many people would list homes or cars. But whereas those things can
be replaced if they’re damaged or lost, your eyes can’t be.   
Take a   look at these eye safety tips to   see if you’re doing the right things to
protect your eyes on the job:
   Know the common causes of eye injuries, such as flying particles;
chemical splashes; dust; swinging or protruding objects; fumes, mists, gases,
and vapors; electrical arcing and sparks; and radiant energy from welding,
cutting or brazing.   

 Use proper eye protection based on the hazards you may face on the job.
 Inspect eye protection before each use and replace damaged equipment.
 Follow required work procedures designed to prevent eye injuries.
 Don’t wear metal-framed eyewear around live electricity.
 Don’t wear contact lenses in high dust areas.
 Know proper first aid for eye injuries.
 Get medical attention for all eye injuries, even if first aid seems to fix the   
problem.

 Clean eye protection after use and disinfect if exposed to chemicals.
 Store your eye protection in a safe place where it won’t get damaged.

Eye-Q Test
Are you protecting your eyes properly?

Circle T for the true statements or F for the false ones.     
1.   Most eye injuries can be prevented if you wear eye protection.      T F
2.   If chemicals splash in your eye, cover the eye and seek medical attention.   T F
3.   The best way to get a particle out of your eye is to rub your eye until
 tears wash the object away.     T F
4.   Safety glasses will protect against all eye hazards.    T F
5.   Most eye injuries require prompt medical attention.     T F
6.   The best way to treat a blow to the eye is to flush the eye with water for at   
 least 15 minutes.     T F
7.   Replace eye protection that has scratched or pitted lenses.     T F

Answers:   
(1) T (2) F. Immediately flush the eye with water for at least 15 minutes and   then
seek medical attention. (3) F. Never rub. You could damage the surface of your
eye. Try lifting the upper lid outward and downward over the lower lid and let tears
wash the particle out. If that fails, flush the eye with water until the particle comes
out. If that doesn’t work, see a doctor immediately. (4) F. Some hazards such as
chemical splashes or vapors might require safety goggles, or at least safety glasses
with side shields. (5) T (6) F. Apply a cold compress and see a doctor if pain
continues or vision is affected. (7) T


